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CERTIFICATE OF ADOPTION OF DOCUMENT RETENTION POLICY 

OF 

SHADOW CREEKRANCHMAINTENANCEASSOCIATION 

Fee: S 19.00 

w;HHREAS.. thb Bonrd of Diractor.s [the 11,Board"J of Shsdcw Crcalc Ranch Maintenance 
A.5soc:fntlan, n T!:!XllS non~pro:fit corporntion (th!!. "Aqsocfntion 11) Js chnrJ];ed wfth ndmlnistering and 
enf'lli"Oing U10se certain tJovenanbi .. condlLions, and· ~E:riotions uonblincd in thaL ct:rlain hi.sb-um'Cnt 
rcoord~d in the office of the County Clerk of Br:azoria County,-Tcxos under CJorlc"s File No, 01042985, 
ra-rccordad under Brmmrin. County c::rerli's PUe No. 01051825, TaOOT'dBd in tlla llfftoa of'tha County CJerlc 
of Fort Bond County .. Texas under Cleric's File No. 2001095077, re-recorded under P'ort Bend County 
Ch:rlc's Filt2 No- .20Dl J 11335,. wuJ .n::L:orded in UrO of!ioc of tltc Couuty ·cra:rk o-f'H11rrl..s Cc.unly. Taxas 
under Cleric's File No. V361.959~ re-recorded under .Hnnis County Clerk,s FHQ No. V47243G, ns .snid 
instrument ilo!l been or moy be amended or suppleman[ed 1i'om time to time~ encUmbering the Shndow 
Creek Rnnch communfcy.; and 

"9VHERlllAS. Chnptt:.r .209 of the Tcxns Propcro/ Codt: Wi15 amended c:ffcctive !JlJl~nry 1~ 2012. io 
c.dd Section 2.09.005(mJ {"Section :109.00S(m)") thereto; nnd 

"WHEREAS, Scr;ticn 2.09.005(ri-l) rcqu!ra.'f n property owncro1 assccfc.tion tc retain oortain 
documontSTCif-..-a prcSt::iiiJea- period o:Ttime,; and 

"WHEREAS, Seatfon .20.9.00S(m) requires a pmparty owners• association ta adopt and compi;y 
wfth n dor~ument retention policy; and 

"\'VBEIUilAB. tlto Bonn..! hu.s clob:mnlncd thuf: iil oonnccUon with rchtining cortnin As:oocidion 
documents. and to provide a clear and dcfinttTvc period o-f time to retn.rn certain Association documents. ft 
ill ppproprJnte f'or the Association to odoptll don\llllsnt retention polioy;-and · 

'WBJCREAS, the ByJnws of tho Assocfa.Hon prt~vlde that a majorHy o-f the numbBI" of" Dfrec.torn 
shall constitute a quorum i"or the tnlnsool:icn of bu:dness nnd thnt the notion of n majorlcy ofDirectors nt n 
mBeting nt whioh n quorum is pre.!icnt i3 tho aotlon o:ftho.Bonrd: and 

WHEIUi!A.S, t.hc Bonrd h~::ld P. meeling em September l3~ !2011,. ntwhiah nl: lenst: :n majority PLthc 
Dlrenmrs were presenr lUld duly piiSSHd the dormmcnt retention poUcy dr:scrlbed herein below (the 
"Document Rctontion Policy~). · 

rqow, T:B:ltl.l.EJI'OREJ to gfve notice of the matters .set 'forth herei~ the undersigned, being the 
Prmddan1! of the Aeaocintlcn, does bars by aartffjl' thnt nt n moat.lug o:ftha Board bt1ld Qn September 131 

2011. nt which at least a majority o:F Directors were present.. the Board dvly adopted the Document 
Retention Policy set Forth b~low. The Docum~nt Rctcnticm Policy is cf.Fcot:iva Janumy I, 2012,. and 
supersedes any guidelines for document T~entJon which may h.e.va pi"C'Vlou:dy been [n effect. The 
Doourne~nt R~atantion PoliO)' is U!J follown: 

1. Genarul Polley! It [.i.; Lhe pol:fc.y oYlhe Assocltirlon ln mninLDfn 11 Iilfng system npprnprlal~ ror 
th~ doily use nnd long-bmn Tctontion of' Association's documcsnts nnil records. The following 
H:1t Bhnll .servo U:J a guidoHno end i:r net noccsallrily an c:Xolu:sivo Jbt of all &soointion , 

754275 sap 351074/02 



r
N 
0 

0:: 
w 

documents. Dooumenm not listed below are not subject to retention. Upon expiration of the 
retention dB:te, the npplicnble documents will be considered not maintained as a part of the 
A!;sociation haoles nnd records and nre subject to destruction in a manner deemed appropriate 
by the Board. 

ll. Pcrmnnent Records: The A>socintion will maintain the following records as permanent 
records of the Association: 

n. Certificate of Formation {or Articles of Incorporation) of the Association, aod all 
.nmendmenls or supplemenls thoreto; 

b. Bylaws nfthe Association and all amendments or supplemenls fhereto; and 
c, Restrictive covenants, and all amendments or supplem\'nts thereto. 

III. Seven Years: 'file Association will maintain the following documenls for a period of at least 
seven years :from the date the document was created: 
a. All financial books and records of the Al!soo!ation; . 
b. Minutes of the meetings oflbe members nfthe Association and meetings of the Board of 

Directors of the Association; and 
o, T~e 1\ssno!atlon's 1nx retorns RIJd audit records. 

N. Five Years; The Association will maintain the account records of current owners for a period 
of at least :five years from the date the document was created, 

V. Four Y=: The Association w!lf maintain oontraol!l with a term of one year or more for four 
years after !be expiration ofthe.contracttarm. 

EXECUTED on thedatmtha acknowledgement setfurth horein below, tniJ!reffective ns set forth . . 
above. 

754/.76 sop 351074/02 

Shadow Creek Ranch Maintenance Association, n Texas 
non-profit corporntion 

By: 
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THE STATE o'il .. £!!11//P § 

§ 

COUNTY OF ().ttub § 

This instrument was acknowledged Wore ine on f4g 2011, by· Gary Cook, President of 
Shadow Creek fulnch Maintenance Association, a Texm; non-profit corponrtion, on behalf of said 
corporation, 

WHEN RECORIJElJ, RETUJ/N TO: 

Hoover Slovacel~ LLP 
584_7 San Felipe, sfe 2200 
Houston, Texas 77057 
Attn: Sarah Ann Powers 
351074-02 
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e-Recording 
Doc# 2011041723 
# Pages 4 
10/11/2011 14:18:09 PM 
Official Public Records of 
BRAZORIA COUNTY 
JOYCE HUDMAN 
COUNTY CLERK 
Fees 24.00 
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20110429474 
it Pages 5 
10/12/2011 09:28:58 AM 
e-Filed & a-Recorded in the 
Official Public Records of 
HARRIS COUNTY 
STAN STANART 
COUNTY CLERK 
Fees 28.00 

RECORDERS MEMORANDUM 
This instr_ument was received and recorded electronically 
and any blackouts 1 additions or. changes were present 
at the time the instrument was filed and recorded. 

Any provision herein which restricts the sale, rental 1 or 
use of the described real property because of color or 

·race is invalid and unenforceable under federal law. 
THE STATE OF TEXAS 
COUNTY OF HIIRRIS 
I hereby cer_tify tltat this instrument was FILED in 
File Nufuber Sequence on the date and at the time' stamped 
hereon by me; and was duly RECORDED in the Official 
Public Records of Real Property of Harris County, Texas. 


