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CERT!Fl:CATE OF ADOPTION OF RECORDS PRODUCTION AND COPYING 
POLICX 

OF 

SHADOW CREEK RANCH: MAINTENANCE ASSOCIATION 

'VVEEREAB~ tho Board o"f Directors (the ''Bonrd'') of" Shr:~dow Creole. Rnnolt Mnlntcnnncc 
Association, a_ Tr:xas non-pt-ofit norporntion (tho PAsaooio.Hon11) is obtll'gcd wiH1 ndmird.otaring Md 
enfbrofng those nertoin covenants. ~onditions. IUld mal:rictions nontn.ined in l:bnl: oertn.in instrument 
recon:lcd _In tbc office of' the County C[erk·o:fBr_azoria Counfy2 Texas under- Clerk•s Ftle No. 01042985, 
ru-recorded under Brazorin Counl;y Clerk's :r;'iie No, 01051825, recorded Jn U1e office afthe County Cleric. 
o:f Fort :Sond County~ Texns under Clerlc~s File No.2001 0951177, re-raoorded under Fort Bend County 
Ch:rl-r's FUr= No. 2001111335. nnd recorded in tho offioo of' the County Clerlr: of''Hn.rria County, Ta."l.D!! 
under Cledt~tl File No, V3Gl959~ rc-mcordcd under E11rrls County Clerk~:; Fllc No. V47243G_ ru;: said 
lnslrumant hns b~:.en or may be nmender:J or supplemenletl from Ume lo time. encumbering the ·shadow 
Creek ~nnch community; Hnd 

'WB:ER.EAS, Chopklr 209 cfthc: Texas .Property Code was nmCJ:ldcd effective Jnnunry 1, 20)2, to 
add Section 209.005 ("Sect[on .209.00511) thereto; and 

WHEREA81 Secr:lon 209.005(1) of' the TexRS Property Code requtres- a property owners' 
nssocht.U.cn tc 11tlopt a records prodlloLion and copying polfcy that prcscrlbeii l:be costs the ossoclatlon wiJI 
charge fur campllntion. production ond reproduction of" intbrm11tion roquasted Under Section 209 oftha 
Texas Property Code; nnd 

WB:EUlllAS~ the Bonrd hAS dotcrmlncd that in connection wfth produdng nncl copying records~ ft 
Is nppropria.te fur the Aonoointion to adopt n. rcoordn production nnd copying policy; ond 

WHEREAS. the Bylnws of the AssocfoUon pmvld~m t1tnt n majority o'f th~ number orDire.cJ.ors 
shall constitute n. quorum fbr the transaction o-rbusfnes5 and U1ut the n~tion cfn mnjmity o:FDiractors nt a 
meeting nt whioh n quortJm is present is tho nctloO o:fthc_ Bonr-d; ond 

VVHEREAS4 the Eonrd held n meeting on Bcplembei 13~ 201l. at wllich at l.:::mot a mnjoriltY of[he 
Din::ctoJ"S were present Wld duly paS!Icd tho mcorc::ls pi'Dduotion and copying poiJny dn..o;crlbcd hcrefn 
below (d1e: "Records Production ond Copying Polh::y"}, 

NOW~ TFOI:REFO~ to give notice of' til a mnttcrs set tbrtJ1 herein. the undersigned~ b~:~ing the 
President of the As.sociution, docs hereby certl~• thPt c.t n. meeting oT the Bonrd held on September 13~ 
2011. ol: which ot Jonst 11 wnjorll:y of DircctoTll were present.. the Board duly adopted the Records 
Production und Copying Policy eat "forth below.· The Record!;: ProduuUon uml Copying Polic.y ht ~J'feativer 
January 1, 7.0! 2, nnd !iUpers~de50 ony guidelinell or policy for recort:I!: produo.tion and ccpyfns which ms.y 
have previously baem in ofibct. Tllo H.aoords Production and CopyingPolioy is nsfo!Jows: 



1'­
N 
0 

0::: 
w 

I. Request for Boolrs ond Records: Copies of the Association's books and records will be 
reasonably available to all Owner's or a person designated in a wrltirig signed by the Owner 
as the Owner's agent, attorney, or certified public accountant ("Owner's Authorized 
Representative") upon proper request and at the Owner's expense, A proper request; 

n. 

a. Must be sent by certified mail to the Association ar the Assaciatlan's authorized 
representative at tl1e address ns reflected in the Association's most recent management 
oertificat~ as recorded in the Office afthe Count¥ Clerk; 

b. Must be from an Owner or nn Owner's Authorized Representative (hen:>in, the Owner and 
the Owner's Authorized Representa:tive baing collectively called the "Requestor"); 

c. Must contain sufficient detail to idtllltizy the books and records of ti1e Association being 
n:>quested (herein the "Requested Records"); and 

d. Must designata whether tlte Requastor is requesting to inspect the Requested Reaords or 
requesting to have the Association furward copies of Requested Records to tho 
Requestor. 

Association's Response: The Association shall respond to !IJB Requestor's request In 
writing, 

a. Request to Inspect: Upon receipt of a proper request to Inspect the Requested Records 
as outlined above, the Ass.ooiation will send written notice to the Requestor on or befure 
ten {10) business days nfter the Association receives the proper request, and provide dates 
and times during normal busipess hours thnt the Requested Records will be made 
available for inspection by tho Requestor (to the extent tlte Requested Records are in the 
possession, custody or conlrol of the Association and an> nat otherwise privileged ani:! 
therefore protected frnm inspection). The Association and the Requestor shall arrange 
fur a rnutoally agreeable ti}lle to conduct the inspection. If copies of the Requested. 
Records llnl made at the inspection, the Association shall provide tl1e Requ~stor with 
copies upon receipt ofthe cos! thereof as described below. 

b. Request for Coplos: If e. request fur copies of Requested Records is made, !he 
Assoaiel:ion shnll send written notice to !he Requestor on or before ten (I 0) business daYs 
after the Association receives the proper request advising the Requestor of the date that 
the Requested Records will be mnde nvailahle, and the cost thnt must be n:>oeived by the 
Association before the Requested Records will be provided. Upon reoalving payment fur 
the Requested Records, the Association will produce tile Requested Records to the 
Requestor by sending the Requested Records to the Requestor by regular U.S. Mail at the 
Requestor's address shown in the request, or upon written request, the Requestor may 
pick up the Requested Records frnm !he Association's management company. The 

· Association mny provide the Requosted Records in hard copy, el!'clronic format, or ather 
format reasonable available to the Associntlon 

c. Additionnl Time: If upon review of a proper request to inspect or copy documents, the 
Association determines it cannot comply with the request witl1in ten (I 0) business daYs 
after receipt of the request by the Association, the Assoniation.shall send the R~questor a 

7:>4363 snp 3SI074-02 
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written notice (\Yithin such "ten (I 0) bmriness day perioo) that infonns the Requestor that 
the Association Is unable to produce the Requesied Records on or before the tenth (I 0°') 
business day after the Association received the request and that the Requested Records 
will be produced for Inspection, or copied nnd mailed (subject to reoeipt of payment as 
set forth herein), ns the case may be, on or before rtftean (15) business days from the 
date !be notice is mailed to the Requestor. 

m. Costs; The Association hereby adopts the folloWing schedule of costs; 

JV; 

n. Copies: 
i .. 10 cents per page for a regular 8.5" x II" page 

ii. 50 cents per page for pages ll" x 17" or greater 
iii. Antual cost for specialty pnper (color, photogrnph, mnp, eto,J 
iv. $1.00 for each CD or audio cassette; 
v. $3.00 for each DVD 

b. Labor: 
$15.00 per hour for actual time to locale, compile, and produce the records for 
any copy request of 50 pages or more. 

c. Overhead 
20% of the total labor ohlirge fur uoy request of 50 pages or more, 

d. Moteriols 
Actual cost of lnbels, boxes, folders, nnd other supplies used in producinB" tlte 
records, nlong with posJ;nge fur mailing the records. · 

Cost Reconciliation: lftlle estimated cost provided. to the Requestor is more or less than !lie 
actual cost of producing Ute Requested Records, the Association shall, within thirty (30} dny.s 
after producing the Requested Records, submit In the Requestor, either an Invoice for 
ndditiomtl mnounts owed or a refund of the overages paid by the Requestor, lf the final 
invoice includes additional amounts due from the Requestor, the addltionnl amounts, if not 
reimbursed to the Association befure the thirtieth (3011'} day after the dnte tltc invoice is sent 
to the Requestor, may be added to tlte Owner's account as an assessment by the Associntlon. 
If the estimated costs exceeded the final invoice amount, the Requestor is entitled to a rnfund, 
and the refund shall be issued to the Requestor not later than Hte lltirtiellt (3V1

') business day 
after the date the invoice is sent to the Requestor, 

EXECUTED on the date of the acknowledgement set forth herein below, to be effective as set 
forth above. · 
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THESTATEOF~1 § 

COUNTY OF @L.tfflfv : 
This instrument wns aclmowledgod before me on f-b.S · , 2011, by Gllr,Y Cook, President 

of Shadow Creek Maintenance Association, a Texas non-profii"corporation, on behalf of said corporation . 

AFTER RECORDJJVG, RETURN TO: 

Hoover Slovacek, LLP 
5847 San Felipe, ste 2200 
Houston, Texas 77057 
Attn; Sarah Ann Powers 
351074-02 
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e-Re cording 
Doc# 2011041722 
# Pages 5 
10/11/2011 14:18:09 PM 
Official Public Records of 
BRAZORIA COUNTY 
JOYCE HUDMAN 
COUNTY CLERK 
Fees 28.00 
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20110429473 
# Pages 6 
10/12/2011 09:28:58 AM 
e-Filed & a-Recorded in the 
Official Public Records of 
HARRIS COUNTY 
STAN STANART 
COUNTY CLERK 
Fees 32.00 

RECORDERS MEMORANDUM 
This instrument was received and recorded electronically 
and any blackouts, additions or changes were present . 
at the t~ the instrument was Iiled and. recorded. 

Any provision herein which restricts the sale, rental, or 
use of the described real property because o£ color or 
race is invalid and unenforceable under federal law. 
THE STATE OF TEXAS 
COUNTY OF HARRIS 
I hereby certify that this instrument was FILED in 
File Number Sequence on the date and at the time stamped 
hereon ~ me; and was duly RECORDED in the Official 
Public Records of Real Property of Harris County, Texas. 


