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CERTIFICATE OF ADOPTION OF RECORDS PRODUCTION AND COPYVING
POLICY :

or
SHADOW CREEK RANCHE MAINTENANCE ASSOOLATION

WHEREAS, the Bomxl of Directors (tha "Board®) of Shadow Creelk Roanch Maintonanca
Assopiztion, a Trx¢es non-profit corporation (tho "Assooiotion”} iz charged with adminintoring and
enforoing those cartein covenonts, condidons, ond resticHoms sontained in that cerinin instrument

_recorded in the office of the Cowrty Clerlk'of Brazoria Cuanty, Texss under Clerk’s File No. 01042085,
re-reeorded under Brazorin County Clarle’s File Mo, 01051825, recorded Iy (e office of the Copnty Clerk
of Fort Bend Coonty, Texas under Cleric’s ile Wo.2001095177, ra-ranordsd urder Fort Bend County
Clerk®s File No, 2001111335, and roecorded, in the pfffos of the County Clerk of Harmria County, Taxng
under Clark's Fila No, V361959, re-recoided under Harris County Cleyk*s File No, V472456, as sald
Instruyment fue been pr may be omended or supplemenled from time lo {ime, encombering the Bhadbw

Creeic R:u-,ch community; end

WHEREAS, Chopier 202 of the Texas Property Code was amended sffectlve January 1,
ad:d Section 209,005 {"Section 209,003} therato; end

WHEFRRAS, Sesedon 202.005(0) of the Texas Properiy Cede: reciu{res_ a2 property awners'
agsociation tn adopt a records prodoation and copying palisy thet presceribes tln:‘ casts the pssoclatlon will
charge for eompilation, production and reprodustion of information roquested under Scotion 208 of the
Texas Proporty Code; and

WHEIRTAS, the Board has dotermifned that in sonnaction with produsing snd copying oscords, it
ie appropriate for tlie Apncoiotion to adept a repords produstion and vopying polioy; and

28)12, to
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WHEREAS, the Bylows of the Assoelntlon providas thet 1 mujority of the number of Direciors
shall canstitute & quorzm for the ransaction of bosiness and Lhat the action of o majority of Directors at a
meeting &t which n quonun is present is the notion of the Boord; snd

WHEREAS, the Board hield n meeting on Suplember 13, 2077, at whish st l=ast g siajfority of e
Dircetors were present and duly passed $ho moords production and ::upyfng patloy descrlbod hercln

helow (the "Records Production and Copying Poliny™),

NOW, THEREFORIE, v give notice of tha matiors set Forth hersin, the undersigned, bojng the
Prusident of tho Associetion, doea hereby eertify thet at e meeting of the Bonrd held on Sepwember 13,
2011, =t whioh at lenst n mojority of Dircctora wers prasent, the Board duly adopted the Records
Production und Copying Polioy sal Torth below. The Records Fradustion and Copying Policy iy effeative
Jdanuary 1, 2017, ond supersedes any guidelines or policy for records produntion sand copying which msy
have proviously bsen in offect. Thoe Hoeords Produoction ond Copying Polioy is as follows:
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Request for Boaks and Reeords: Copies of the Associstion's books and records will be
regsonably ovailable to all Qwner’s or a person designated In a writing signed by the Owner
as the Owner's agent, attomey, or certified public acoountent ("Owmer's Authorized
Repressniative") upon proper request and at the Owner's axpense, A proper request

Must be sent by ceriified mail to the Assoclation or the Associstion's nutherized
repraseniative at the sddress as reflected in the Associatign’s most recent management
cartificate gs recorded in the Office of the County Clerly

b. Must be from an Owner or an Owner's Authorized Representative (herein, the Owner and
the Owner's Authorized Representstiva heing collestivaly palled the *Requestor);

Must contain sufficient detail to identify the books and records of fhe Assaoistion heing
requestad (herein the *Requested Records™); end

d. Must designate whether the Requestor is requesting to inspeet-the Requested Reoords or
requesting to heve the Association forward copies of Requested Records o the

Requestor,

B,

In. Association's Response: The Association shall respond te the Reguester’s request In

writing,

8. Requesi to Ynapeek Upon recaipt of & proper request to Inspect the Requested Recornds
ss outlined above, the Assooiation will send writien notice to the Requestor on or before
ten {10) business days affer the Association racaives the proper request, and provide dates
end Hmes during normel business hours that the Requested Records will be made

avaiinkla for inspection by the Requestor (to the extent the Requested Reeards ars In the
possession, custody or contral of the Association and are nor otherwise privileged and
therefore protected from inspection). The Assecistion and the Requestor shall arrange
for a mutuelly agreeable time to conduct the inspection. If copies of the Requested.
Reoords sre mads &t the Inspection, the Assoclation shall provide the Requestor with
copies upon receipt of the cost thereof as described below,

b, Request for Coples; If a reguest for copies of Reguested Resords is made, the
Association shell send wrltien notica to the Requestor on or before ten (10) business days
witer the Association receives the proper request advising the Requestor of the date that
tha Requested Records will be made sveilable, and the cost thist must be received by the
Association before the Requested Records will be pravided, Upon reselving poyment for
the Requested Records, the Association will produce the Requested Records to the
Reqgpestor by sending the Requested Records to the Reruestor by regular 11,8, Mail at the
Requastor’s nddress shown iz the request, or upon written request, the Requestor may
pick up the Requested Records from the Asscoiation®s munagement company. The

- Association may provide the Requested Reoords in hard copy, electronic format, or other
format reasanahle availnble to the Associrtion
Additional Time: If upon review of a propor request to mspcct or copy documents, the
Association determines it cennot comply with the request within ten (10) business days
after receipt of tha request hy the Assuciaﬂnn the Assosiation.shall send the Reguestor a

¢,
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wriitan notice (within snch ten (10) business day period) that informs the Requestar that
the Association Is unable to producs the Requestsd Racords on ar hefore the tanth (10")
business day after the Asspolation recaivad the request and that the Requested Records
will ba produced for Thspection, of copled and matled (subject to receipt of payment a5
set forth herein), a5 the case may be, on or before fiftean (15) business days from the
dats tha notes is mwiled to the Reguestor,

Casts; The Aseociation hareby adopts the following schedule of cosis;
n, Copies; '
i, .10 cenis par page fora regular 8.3 x 11 page
ii. 50 cents per page for pages 117 x 17 or greater
ifi. Astual eost for specialty paper {color, photograph, map, eto,)
- fv. 31,00 for ench CD or audio casseite;
v, $3.00 for each DVD

b, Labor: S
$15,00 per hour for actral tims to Jovate, compile, and produce the records for
any nopy request of 30 pages or more,

e. Overhead

. 20% of the fotal labnr chérge for amy request of 50 prget or more,

d. Maierisly

Actual cost of labely, boxes, folders, mnd other supplies used in produsing the
sueords, along with postage for mailing the records.

Cost Reconciliation; Tf the estimated cost provided to the Requestor is mare or less than the
actual cost of producing the Requested Records, the Association shall,-within thirty (30} days
after producing the Reguested Records, submit o the Requestor, sither an invoice for
additional amounts owed or a refund of the overeges paid by the Requestor, If the final
invoice includes additional amounts dus from the Requestor, the sdditional amounts, if not
refmbursed to the Association before the hirtleth (30) day afier the date the invoice is sent
to the Requestor, may be added to the Owner’s socount as 81 pasessment by the Association.
[f the estimated costs exceeded the final involee amount, the Requestor is entitled to n refund,

and the refund shall be issued to the Requestor not later than Hie thirtleth (30%) business day

after the data the inyoles is sent to the Requestor,

I‘.XEC’_UTI‘.D on tha date of the acknowleclgement set forth herein below, to be Bﬂ’ﬂnhve B 56L

forth above,

Shadow Creek Rancl Maintenance Association, a Texes
nan-profit corporation

/MM,««‘A

Gary Coojd, Pfesident
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THE STATE OFZMI 5
fd §
COUNTY OF g?g Al §

This instrument was aclmowledged before me on ﬁy /,&é -4 2011, by Gery Cook, President -

of Shadow Creek Maintennnce Association, a Texas non-profit’corporation, on behalf of said corporation,

D %ﬁ/gﬂ%

Nutﬂry Publlc ‘Btate of M

AFTER RECORDING, RETURN T0:

Hoover Slovacek, LIP
5847 San Felipe, ste 2200
Houston, Texas 77057
Athi; Sarah Aun Powers
351074-02
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a-Recording

Doc# 2011041722

# Pages 5 :
10/11/2011 14:18:09 pM

‘Official Public Records of

BRAZORIA COUNTY
JOYCE HUDMAN
COUNTY CLERK
Fees 28.00

q'ﬂ\tﬂ. l‘hdmao.,
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e-Filed & e-Recorded in the
Official Public Records of

" HARRIS COUNTY

STAN STANART
COUNTY CLERK
Fees 32.00

RECORDERS MEMORANDUM
This instrument was received and recorded electronicall

and any blackouts, additions or changes were présent .
at the time the instrument was filed and recorded.

Any provision herein which restricts the sale, rental, or
use of the described real property because of color or
rage is invalid and unenforceable under federal law.

THE STATE OF TEXAS

COUNTY OF HARRTS L

T hereby certify that this instrument was FILED in

File Number Sequence on the date and at the time stamped
herecnh by me; and was_duly RECORDED in the Official
Public Recoxrds of Real Property of Harris County, Texas.

R St Sttt
hoie et e, 88



