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VILLAGE OF EMERALD BAY IIOIVIEOWNERS ASSOCIATIO~,_!l'/!:~ 
DOCUMENT RETENTION POLICY 

STAT!: OF TEXAS ' ' s KNOW i\LL l'EIZSONS BY TIIHSJ, !'RESENTS: 
COUNTY 01' 13Ri\ZORIA ' !i 

\VJIFREAS, Village of Lnll.'-ruld Bay Homeowners A~;sociation, Inc. (tile ""1\s:':.oeiation"') is charged 
with administering and cnf'orcing those certain covenants, condition:i and restriction~; contained in the 
nx:onletl l)L:t~d Hestrictions f(u the Village or I ~mcrald l)ay Subdivision (hcrcillkl" collcctivdy rcfeJTnl to a::; 
the ··need Restrictions'"): and 

WII hR FAS, Clwptcr :2()() oC the Texas Property ('ode \Vas ~Ullcuded dTccti vc J;JIJ ttilJ y 1, 2012, to ;Hld 
Section 20().005(m) ("Section 209.005"") thereto regarding. retention or !\%oci:nion documents and records 
{'"I )octuncnts"-); and 

\VIll m.Li\S, the l3oard of' Directors or the J\ssocjution (the ··B<lard'') de~:; ires to cs1<lblisll a polic_v Cor 
docuJllL'l!l rl'Lellliun cuusi.<.;tcflt with Section 109.005 and to provide ckdr and definitive guidance to owners. 

NO\\f, TllHRFFORE, the Bo:ml has duly <Jdoptcd tllL· rollowing nor:llllwl!l Ncll'llfion l'o!icy. 

I. Association J )ocumcnts nwy be maint~1incd in paper Corm a! or in <lll dcctnmi<: format 
thm can he readily transferred to paper. 

2. ;\ssocintion Documents sh;1ll he rct;Jim·.d flu the durn! ions listed below: 

S\}(;_ \'01-lHJIJOl 

il. ccrtificcJtc or !"ormation or at'IH;Jc:--; of incorporation, hyJaws, lTSLrictive 
covenants, other dedicatory instruments aud any amendments to snmc ~-;huH he 
n:t<~ined permanently; and 

b. financial books and records, including annual budgets, reserve studies, 
monthly l'inancial stateml~nts and bank statements, shall he ret;1ined ]()r seven 
(7) ycms (1()1' example the July 20 I J financial stat..::mc:nts ~;h:ill h<..~ retained until 
.lilly ll, 20 l ii); and 

c. account records of current owners shall be retained /'or Jive (5) years (for 
example_ invoice, payment and adjustment records on an mv1wr'.c; t\ccount with 
a transactinJl dak or OX/15/20 I t will be n~tnincd until OX/ 15/20 I (J subject to 
scciion (d) below); and 

d. ;1ccount records of f<xmcr owners shall be retained as a courtesy to that former 
owner for one (I) year ;:d-'ter they no longer have an ownership interest in the 
property; and 

e. conln1c!s with a term or one year or more skill he rd;lir1uJ r()r I{Hn (4) ye<Jr~ 
aCicr the expinltiO!l oj' t!Je COH!racl \enn (J{)r CX<1111pJe, il COlllr~Jcl CApiring OJI 
O(l/30/20! 1 and ont extended hy amcndmcnl must be retained uniil 
06/30/201 S ); nnd 

f. minutes or lllCC!ings or the 0\\"lllTS (1Jid the Ho;n-d shall he rctililled i{n· seven 
(7) years (JJ'tcr the date ofthc-mectiiJg (ll1r cx<llllJJ!c, rninntl~S l'"ro1n a 07/20/2011 
board me-eting must he retained until 07/20/201)-S): and 
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J!. tax returns and C'P ;\ ;nJdit records shall be retained Cor seven (7) years ~dkr the 
bst date or the return or audit year (f(Jr cxwnplc, ~1 tax return J(w the calendar 
year 20 I I shall he rclaincd until 12/31/20 IS): and 

h. decisions of the J\rchitectural Control Cotnmiltcc or Board n:g:arding 
applications, V<lriances, waivers or related mailers associated with individual 
properties shall he retained /l)r seven (7) years ii·orn the decision lbtc (/()r 
example, an application for <1 swimming pool approved on 10/31/201 1 must be 
retained until I 0/3 I /20 IS). 

3. Any Documents not described above may he retained for the duration deemed to he 
useful to the purpose of the ;\ssociation, in the discretion of the Board, its aHorncy or 
its m;maging: agenL 

4. Upon expiration or the retention period listed above, the Dncumcnts shall no longer 
be considered Association records and lll<lY be destroyed, discarded, deleted, pur);!ed 
or otherwise diminatcd. 

This Policy is cf1Cctive upon recordation in the Public Reconls or Brazoria County, and supersedes any policy 
regarding document retention which may have previously been in crfect. hxcept as affected hy Section 
209.005 ;md/or by this Policy, all other provisions contained in the Deed 1\cstri<:tions or any other dedicatory 
instruments of' the Association shall ren1ain in full force ;:md cfrcct. 

I. f/ {. •• 
I~Y"', "/ / 

Approved and adOj)ted hv the Board on this (e I~ ll<'i,)1 or/ ]'.--,,.<-?~•>v·--...._, /= ... 2012. . ·· .... ·.· r·~J. 7J 
~ .>"/ '/ y ~ 
Santana ~~'~z(,.c.'.,(),'"x: ·v'- . · 
President J /) ,1) 
V1llage o'rr~merald Bay I Jomch\(1ners /\\sociation, Inc. 

ST;\TI' OF Ti-:Xi\S 

COUNTY 01· lllZi\/llRII\ 

Before me, the undersigned authority, on this day personally appeared Santana (ionzalc/ .. President o!' 
Village of l~merald 13ay I fomcowners Association, Inc., n Texas corporation, known to me to be the person 
and officer whose name is subscribed to the foregoing instrument and acknowledged to me that he had 
executed the same as the act of said eorpun11ion for the purpose and consideration therein expressed, and in 
the C<lpacily therein stated. 

(liven under my hand and seal of office this .~ day of 

Sll\l: \'Ol·H OllOI 
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MTI<I< RITOIWINCi 1\1 1 1'\IRN TO: 

SEAHS & BENNETT, LLP 
9700 RICI!,\I(Ji\1> A \'ENUF, SUITE 222 

IIO!ISTON, TEXAS 77042 
TELEPHONE: (713) 782-1788 
W\\'\V .SEARSFIH\1.( 'OM 

\])(i_ \'0! H-UOOl 
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