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VILLAGE OF EMERALD BAY HOMEOWNERS ASSOCIATION, INC.
DOCUMENT RETENTION POLICY

STATE OF TEXAS

8
B
N KNOW ALL PERSONS BY THIST PRESENTS:
&

WIIEREAS, Village of Emerald 13ay Homeowners Association, ine. (the “Association™) is charged
wilh administering and enforeing those certain covenants, condiions and vestriclions conlained in the
recorded Decd Restrictions for the Vitlage of Emerald Bay Subdivision (herealier collectively referred to as
the “Diced Restriciions™); wnd '

WIHEREAS, Chapter 209 of the Texas Property Code was smended ceffective Januwny 1, 2012, {0 add
Section 209.005(m) (“Scction 2090057 thereto regarding retention of Association documents and records
(" Documents™); and

WHIERLAS, the Board of Divectors ol the Associabion {the “Loard™) desires 1o establish a policy for
document retention conststent with Section 209.005 and to provide clear and definitive gndance 1o owners.

NOW, THERBEFORE, the Board has duly adopied the [ollowing Docimmend Reiontion Poficy.

I Asgociation Documents may be maintained in paper format or in an electronic format
that ¢ be readily transferved 1o paper.

2. Association Documents shall be retained o the durations listed belows

a. cortificate of formation or articles ol incorporation, bylaws, restrietive
covenants, other dedicatory struments and any amendments {0 same shall be
relained permanently; and

b, financial books and records, including annual budgels, reserve studics,
monthly financial statements and bank statements, shall be retained for seven
(7} years {Tor example the July 201 fimancial statements shall be retained until
Tty 31, 2018); and

c. account records of current owners shall be retained for five (3) years (for
example, invoice. payiment and adjustment records o an owner’s account with
a transaction date of O8/15/2011 will be relained until O8/15/2010 subject to
seciion (d) below): and

d. account records of former owners shall be retained as a courtesy to that former
owner for ene (1) year after they no longer have an ownership interese in the
property; and

€. confracts with a term ol one yvear or more shall be retained tor four (4) years
alier the expiration of the contracl term (for example, a condract expiring on
06/30/2011 and not extended by amendment must be retained  uniil
O6/30/2015); and

f. minutes of meetings of the owners and the Board shall be retained {or seven
(7Y years after the date of the meeting (for exwnple, minates from a 07/20/2011
board meeting must be retained untii 07/20/2018); and
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g tax returns and CPA sudit records shall be retained lor seven (7) years afler the
last date of the return or audii year (for example, a tax return for the calendar
year 2011 shall be retained uatil 12/31/2018); and

h. decisions  of the  Architcetural Control  Committee or Board  regarding
applications, variances, walvers or refated matters associated with individual
propertics shall be vetained Tor seven {7) years fiem the decision date (for

example, an application for a swimming pool approved on 10/31/2011 must be
reiained natil 10/31/2018).

Any Documents not deseribed above may be retained for the duration deemed fo be

3.
uselul to the purpose ol the Association, in the discretion of the Board, its attorney or
its managing agent.

4. Upon expivation of the retention period listed above, the Documents shall no longer

be constdercd Association records and may be destroyed, discarded, deleled, purped
or otherwise elimmmated.

This Policy 18 elfective upon recordation i the Public Records of Brazoria County, and supersedes any policy
regarding document refeniion which may have previously been in effect. Hxcept as affected by Section
209.005 and/or by this Poelicy, ali other provisions contamned i the 1xecd Restrietions or any other dedjcatory
mstruments of the Association shall rematn i {udl foree ;;1( LHL‘L[
Vs
Y

[ -
Approved and adopted by the Board on this (8

l’zu,ld(,ni
Village of Timerald Bay Tometwners f\s\()uaimn Ine.

STATE OF PEXAS §
§
COUNTY OF BRAZORIA &

Before me, the undersigned anthonty, on this day personally appeared Santana Gonzalerz, President of
Village of Emerald Bay Homeowners Association, Ine., a Texas corporation, known to me 1o be the person
and officer whose name is subscribed to the foregoing instrumeni and acknowledged to me that he had
exceufed the same as the act of said corporation for the purpose and consideration iheremn expressed, and in
the capacity therein stated.

Given vnder my hand and seal of office this (ﬁ!& day of &M‘ﬁfﬁ 2012,

fos

AEETY,
;;;:Q‘":e'fi:" LAN HUU NGUYEN
Ehi § Notary Public, State of Texes
SDG VOB 00601 ;i..,, My Commission Expires

o
\"'
X,

e VMCIV 26, 2014
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AFTER RECORDING RETURN TO:

SEARS & BENNgTT, LLP

9700 RICHMOND AVENUE, SUITE 222
HOUSTON, TEXAS 77042
TELEPHONE: (713) 782-1788
WWW.SEARSFIRM.COM
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