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eiE!tltronlc<llly RDc!ll'dod 

Offldc:l Pllf:lll~:: R~.cap:b Fort Band County Toltll!l 

2D11 O~::t'{::!OB:D2AM PO!IC!Jl 

CillR.TIE'ICATE OF CORPORATE RESOLTITIOI'I OF 
SUA.DOW =EKRAl'fCllll!l:AINT.ENA1'fCE ABSOClATION 

. COTT]}CTIONPOLICY 

G Fr!..e;Jli 31,00 

WHEREAS, ·the Board of D.l.!:ectotS (i'Bcnnl"1
..) ol: Sharlow Cn::~lc .'Rn.och. Ma!ntr:a.laucL"! 

Assocj.Dtion (uAssooln.tion":) .ls chDI'gC'd with the l'esponsfbility of oolleoting tbe D!IBBDsnuants 
from CWLle.nl of lcrtt: nnd trn.l!ts lomr.tad with.J.D the l!ornmunicy as provided :for 1u lhe Bylaws 
e".BYinYi>a":) adopted by the Aasocin±icn and aa a:uthtrrizcd by the Dcclara±ion of Covcnn:nt~ 
..R.astdctloilc; EesamentaJ Chargaa and Liellf.l dnt~:~d August. 30, 2001:-- recorded in lhB Office oflila 
Colmtr Clc.rlc: o:F:Bra:zr:n:ia County_. Texas* uuder Cleu:le'a Fllo: No. 01 O'l-2985"' and r~-roanrdod 
1lr.ldoi:' Cieri~ a Fllc No. 01 051825; nnd bl!llng:raonrdad in the O.ffitiE!I of'tlle. Cbunty Cl:erlt of Fort 
Benet' County 1 Tex.ns_ under CleriCs FUe No. 200:1 095077" nne! re-recorded under CleriCs FHe N;o, 
2001111335; and being rcoordtld ic. the O:fficc of the Odtmty Cleric: :foi' Home County, :rex1:1a, 
under Cieclc' s File 1'-Ta. V361959, and· re-:recorded uoder Clet:k"e Fila No. ¥47.2436, a.s lt may 
ha:vo boon and may be supplemented. and zimondcd. tram timo to timo eot.oJ~ation~; t.t.nd 

WHEREAS" £rom tim.e to time ownt::rs became dtllfoquccl. in tho pD.y.rn~:~nt of BSSCSBlUC!lb:i: 

ta the: Assooio.Ilon. and the Bo~J..J:d dcCl:ll.S it to bo in the best: i.ttl:cro:~t o:ftbe A-ssooin:tioo: to liavclop 
orderly prm:cdut"l!S £brthc billies and collcoUo.o ofasscs-SllJcufs; a..t1d 

WHEREAS.~ the Bylaws provid~a that a .m:;iorlty of thl!!. num.br!:i:" c£ Directors shall 
constituf£:. a.quorun1 forflm b-ansactlon ·afb!lsiu.css; and • 

Vfl-rE.RBAB~ the .Board h~ld a !Dc:cl:ing an September 1:3~ 201 1~ at wltioh a m.njorlf)• of 
DJxector::~ were prc:sQnt and dub• pasaed t:bo rhaoluHon described hm:einl;Jelow. . . . . . . 

NOW, TBEREFO.RE, in furtllcranoe of thclr dudes na offiueiS- of1hti Aasooiarlon~ the 
unders:igci.ed, Gwy Cank7 PxesidenL a.f·lhe Aeuocia.t.lon, nod Andrew Pell.t:lr.~ Secrela:cy o.f f..b~ 
As.sqchllion2 do hcroby ccrllfy -that at a duly oonstitu.tcd:mcotlng_ oftbc Board ht::ldo.n St:pl:cmbcr;, 
20:JJ, at ieasf; a majorl~ of the Directors of the Bonrd were present: lllld duly .odopte-d the 
±bnc;wm~xesolutlon: 

RESOLVED: TJ:Iat the l3ontd c:f D:ireo.torsJ On bebnll!' of the ,A.s:;$ociatl~ adopts 
the CoJJaatlon Policy ntlnl'!bed hereto nod tncorpamtBd herein for ell purposes. to 
b1:1 eff-eu!ive as o.fJanum:y 1~ 2012, 

EXECUTED l?n the dares of the aalmowledgmenta sl:!t:forth hcreinbulow, 

SBADOW ORBEK RANOH 
lVIAINTENANCE ASSOCIA.TION 

10R 
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. TEE STATE OF\y_~ § 

COUNTYOF~ ~ 

. ' 

This Instrument was aal<:nowledged before .me on {JpJ !3 
Coole, Presid~nt of Shadow Creek Ranoh Maintemmae Assooiatiun, 
corporation, on behalf ohaid corporation. 

• 2011 by Gary 
a Texas non-prcrfit 

TI-lE STATE OF TEXAS § 

COUNTY OF 'f31"ll'ZOv'lt.l § 

This ins:bument was acknowledged before me on Qc-lgbw /of'-- , 2011, by Andrew 
Palter, Secre~of Shadow Cree1c Ranch Maintenomce Association, a Texas .non-profit · 
corporation, on benalf of said oorporatlon. 

WHEN RECORDED, RETURN TO:· 
·Hoover S!ovaoekLLP 

P. 0. Box4547 
Houston, Texag 77210-4547 
A tin.' Saral1 Powers 
351074-02 

756503 snp 351074-02 

L/IN HUU N9UVEN 
Normy PubUc, StatEJ DfTeJfiiS f .. 

My commission Explraa it: 
• Mcy 26, 2014 ·,· .. 

' 



SHADOW CREEK RANCHM;\INTENANCE ASSOCIATION 
COLLEariON POLICY 

EFFECTIVE J.Al'lUARY 1, 2V12 

A. INTRODUCTION 

Tbe Board of Directors ("Board") of Sbadow Creek Ranch Maintenance Association 
("Assoalation") is charged with the responsibility of collecting assessments for owners of lots 
and tracts within fue community: as provided for in the Bylaws edoptad by the ABaociat!oo and as 
authori.o:ed by the Deolaraticn of Covenant9, Restrlotions, Easements, Charges md Liens dared 
August 30, 2001, recorded in the Office of the County Clerk ofBnrzoria County, Tox!iS, 1lllder 

0 
Cleric's File No. 01 04-,2985, and·,·i:e-recorded under Clerk's File No, 01 051825; and being 

co re0orded in tile Office of th.e County Clerk of Fort Bend Conn\)'; Texas, under Clerk's File No. 
'<;!" 2001095077, nnd re-reoordedunder. Clerlc's File No, 200111-1335; end being recorded in the 
0 :: :• O:ffioe ofthe,.County Clerk for Barris County, Texas, tinder Clerlr's File No, V361959, snd re-

I ···, b recorded ·110der Clerk's File No. V472436, as ma:y have ·been and may be amended nnd 
C'J : . supplemenleddi:om tlriJ.e to time ("Deolaratlon"). In sn effortto·assistthe Board in tbe oo!leotlon 
C'J · r· of the .Bseasmenls, the Board hE\5 developed. the following .procedures for the billing and 

collecting o:f) the assessment9, 
r
C'J 
0 

~ 
w 

BILL'JNG AND COLLECTIONPROCEDlJRES 

1, . ·-, Tnvoi~e Coupon and Rlfootd Address. On or befare December 1 of each year, tbe 
Board sball cause to be ma.lled to each owner of a lot or tmat in the cqmmunil;Y 
fa; whJoh payment nf1]!Ei ammal assessment fs due, an invoice coupon ("fuvolce 
Coupon") setting forth tbe,annnsl assessment amount. The J¥voioe Coupon sbsil 
be s~nt to the owner qy regular U, S. Flrst-C!ass Msil, The fuvoice Coupon and 
any other correspondence, dod=nts, or notices pertaioing to tbe sppticabla lot 
or. tract shall be sent to the address which appears in the r)':oords of the 
Assochrtion for the owner: or to sucl,l oilier addniss as may be designated by tlle 
0\\lnBr m writing .to 'tbe MSOru!lTIOn, The fact. that the AsSDOie.Jion Or its 
msnagement company may pay<;; received a personsl check from an owner 
reflecting sn nddr~ss for. the ownerwllichlB different from fue owner's address~ 

.sho·wn on the records o;ffue .ABsacintion is not sufficient notice of a ollange:of 
address for tile Association to ciliange its records r~gBl'ping· such owner's adilress. . . . . . 

~. ·' Assassmeot Due Date. All nnnnal nssesiunents shall qe due snd psyable in 
advnnoe on· or before Janmiry 1. Itls the responsibility of the ownll!'to ensure and 
verify tbat payments are received by the Association on or befme suob date, and 
tbe Association will not be responsible for delay by msil or sny other furm of 
delivery. -Nan-receipt of ari :invoice shnll :in no way relieve the owner or'fue 
obligation to pa:ythe amouotd':leby JBI!Dru:y 1, 
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3. Delingm:ot Balances. lf payment of the total assessment and ru:JY other olmrges 
wlrlcn may be due is nof received.by the Associ~tion on or before Jllllllary I, tim 
account shall be delinquent. lf an owner defaults in paying the entire Sum. owing 
against the oW!ler's ProPerly on. or before Janu!!IJ' 3l,.the owner si1all be charged 
inte;reat _at the J~sser of the rate of 1 H% per annum or the .maxlnium legal rlrte of 
iJ,lterest then prevailing, compUJ:'d :from January 1, !l?gardless of whether any 
demand letter has peen sent tp the qv.'ller, Furf:!ler, owners who remain delinquent 
a:fuor.January 31 shall be subject to fue fulldwing.oo!leotion procedures, wlrloh 
~ay be modlfied on a oase·by-oase basis by the Board as oiroumslances wairnnt: 

(i) Remlnder Notice. On ur after February 1, the Association will send tbe 
.qwnar a reminder letter (''Reminder Notice~) by regular U. S, First-Class 
MID1 showing tba~ th!' account is de!lng_uent aud :illteresf began acciuing 
January l.. Th.e Reminder :N otioe Will ilii:ect fue owner to make incmediate 
l;"yment of the del:iJJquentbalanne and all interelrt: owing thereon, 

(ii) 

J -
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{iii) 

Final Netic~. The Association will send a 3 0-day notice letter C'Final 
Notice") to the owner by ciertified mail, return ret:eipt requested, and by 
regular U. S. Firllt-Class Mail, showing that the acnotmt is deli11quoot, and · 
that intereat ip acorlllng, The Final Notice will advise the owner fulrt iftbe 
accoU:ot is not paid within 30 clays 'of receipt of the Final Notice, th~ 
Association intends to tum 'the aoamuit over to !lil attorney fcir further 
lumdliRg, and l:b,e ol;VJler will thereafter be responsible for ti1e attomeys' 
:tees .und costs incurred, ,'and ruoh fees and coslli .will be charged to i:l]e 
ass!l~sment account. The Final Notic-11 will also inform the 'owner that 
pursuant to Chapter 2.09 of fue Texas l'roperty Code, the owner bas the 

: righ~ to request a hear:iJig bdbre the Board. lfthe owner does not pay the 
delinquent balance in full or iequest a henrlng within the 30-dajr period, 
the Asaooiatlon intends to tilerea:fuor pursue !tE remedies regarding tbe 
matt?r. 

Noti'ce of Lie~. To further ~vidence the! AssoCiation's lien seourjng llie 
unpaid asseasments,;the Association may, but is nqt required to, prepare a 
notice of lien setting forth fue IJlllount of the delinquent mmemrrnent, the 
name of the owner of the property, lli1ll' a desati_pt!on of the property (fue 
"!ifotioe ofiJen~). The decision to :file a Notice of Lien shall be rnade,by 
tbe Board on. a oase-by-oase basis, if the Board iletermlnes that the 
rnroumstanoes merit suob action: in the Board's sole discretion, The 
Notice of Lien may be :filed in, :the rea+ properly records of F!Jrt Bend 
Crmoty, Texas, imd will constitute further evide'nce of tbe lien ogairi.st an 
owner's property, ' 

(iv) Remedies for Non-Payment. lffue delirniueo:t L1hl!!Dce Is not paid fu full qr 
if;,_ heljring- is not i:'equesj:ed iJ;J writing wii:Irin, 30 days of receipt of the 
Final .Notibe, the Association rimy spspend the owner's right to u'se the 
pommon area, as well as suspeniiing imy services provided by the 
Association to the owner or fue owner's lot, Furtber, the Association will 
foJward ihe ;:lelinqtierrt acco!lllt to its attqmey for :furth~r bandling, It is 



N 
rN 

1"
N 
0 

0::: 
LU' 

c. 

contemplated that the attorney ;vi[! send ~ne or more demand letters to the 
d.elinqueot owner as deemed appropriate. If the owner does not satiscy the 
assessment delinquency pnrsuant.to ibe attorney's demand letter(s), the 
attorney shall oontn.ot·th.e Board; or its designated reprasantative, for 
appmval. to proceed ;v:iiJJ ibe Association's legal ra!)Jedies. Upon . 

· reneLving. approval from the Board, or_lts designated representative, it is 
contemplated that the attomey will:pursile !lily-and aU of the Association's. 
leglil remedies, tb obtain payment of !he delinquent balance, including 
pursuing a suit against the owner personlilly and/or pursuing a foreclosure 
action against the l!jJp!icable properLy. . 

ENFORCEMENT tos'fs'. 
: 

All costs inow:r.ed· by the As.oclation as a result of. an oWn~' s failure. i:e pay l!ljSessmei$ 
and olhel' charges WhB!l due (Including any a!.tomeys' :fui:m aod costE incurred) will be cl!arged 
against the owner's assassmB!lt !ICoount and shall be colleotible in the same manner as a 
dclinqnerrt.assessment. 

D. DISCRETIONARY AUTHORITY 

., . The A:ssociation shall m"a!ce payment agreements available to an owner.npon'the temts 
,.,. and conditio!W set forth herein. The Assooial:ion ma:y reg:uire fuat the. request for a pe:y.menl: 
.. · agreement be'in writing, All payment agreements must be in writing and .signed by the owner. 

• :The mininmnr. term for a payment agreement offered hy the;Aasm;iation shall be 3 months, and 
<'·the .A9sooiatie.!l·may not allow a payment agreement wbioli fl."\'fimds more than 18 mon!hs from 

·,:· the date of. !htr. owner's n:qo~st fur a pey.meot plan., Suqjeat to SUllh ihlnimum term, the Bosrd 
A; shall determ±n1:1·.tlie approprlol:li term.·oftl!e payment agreeiJlB!lt ,in its sole dismetinn. All long as 
· .-the owner isa.,Ot ln default under the terms of the pe:y.merrt agreemenl:, tl!e 'owner shall not accrue 

additlonlil monetary expenlies. However, the owner sbaU be responsible for all interest which 
aoortres during the tenn thereof, as well as being responsible fur the costE of admillistering the 
payment agre=e.n:t. If the own;:r defaults under !he payment agreement, the naoount wiJI 
lrrimed.iately be turned over to fue a:ltorney -without any further notice to the owner. The 

. Association shaH not he J'equiredto enter into. a payment-agreem(!ot with EID owner who failed to 
honor ibe·tenns of a :previpus payment agreffipeut dm:ing the 2 years'"fullowing ;the owner's 
defuult under 1J1e previous.payment agreement. · · · 

' . 
E. PAYMENTS Al'ID .APPLICATION Oli' FUNDS 

"Partial Payments 

Partial payments 'will noi:. preve~t tl!e aporual of intereat on the 11DJla41 porticin of the 
ass,es5meot, Uriless E!O owner is maldng a tilil~ly payment under a payment agreement as 
provided for herein, an owner ;v:iJJ stlJ! be cmnsldered delinquentupon.maklng a partial ~l).ymeot. 

OwncrNotlnDef~ult UruierFa.yment~emn~ot : 

If at. th~ time the Association receives a payment frOm an .o~er, '!he ;wner is hot in 
defuult, l.lllder a payment agreement wlth the ·Association, iJJe' Ass9ciatipn sbal.l e:pply. the 

755503 sup 35\!174-02 
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payment in the :followmg order of priority; any delinquent !!Ssessmant, any current assessment, 
any attorneys' fees or fui:rd,.pariy collection oasis inollil'ed by fue Association associated solely 

, with assessments or any other olmrge winch could provlde the basis for :foren]osun; any 
attorneys' fees ina=ed by the Association. other than those described in the immediately 
foregoing oategozy,.any :fines assessed by the Association (if applioal:Ile), and then to any ather 

. amount qwad to the Association. 

Owner In. Default Under Payment Ao:reement 

If at the time fue Association recehtes a payment from BD owner, fue owner is in default 
under a payment agreement wifu1:l:ie Association, the Association shall apply the payment :in fue 
fullowing,order of pciorlty: :interest, a.ttomeys' fees, and other .cpsts of oo!leotion, and then to 
assessment reduction and fines (if applicable), satisfying the oldeSt obligations first, follo;wed by 
more current obligatio!lS, Jn accordance with. fue foregoing order. of priority, or :in such other 

• manner or faHbion or order as the Association shall determine, In Its sole discretion, provided 
• however, in exercising its authority to rihnnge fbe order of prlorlty in. applying a payment, a fine 

assBBsed by the Association (if applicable) may not be gi'ven prlm;ity aver aey other amonot 
awed to fbe Association. · 

ll'. BANKRUPTCY 

In the>ll;vent a delinquent owner files bsulcruptcy, the Association reserves the .right to file 
a 'Proof of claim, pnrsue -a motion to lift fue antomlliic stay, or take any oilier antion ft dellillB 

.. appropriate to:proteot its. ititerests in the pending· bl!lllauptcy action,;inoluil:ing lDDilh":ving any 
procedures hereunder as necessary· oi: advisaqle, To' the full ~nt permitted ·by the United 
States Banlcroptcy Code, the Association shall be entitled to recover any and sll a.ttomBys' fees 

· and <msts iuoi.irred in protecting its interests, and l!DDh fees and oosts shell be cluirged to the 
owner's assessment accOunt, · ' · 

G. RETURNED CHECKS 
. . . 

At the election of flm. Association, an owner will be ohm:ged a reasonable fee fur any 
cbeclc returned by the bsulc, which fee ·wllJ be ·cbm:ged to the owner's assessment aooount. A 
notice of the returned obeo.lc and. the ,fue will. be sent to. the ·owney by lhe Associlliioa's 
managenien(qompany. ;rftwo or more of an owner's obeolcs are ref:umed unpaid by the bank 
wlthin any one-year period, the Board may reguim fbat all of fue oymer's :fqture payments for a 
period oftwq years be made by cashier's obeolc or money order, • 

H. UWI'•iJID'S :AGENT ORREP.RJJ:SENTATIVlil . 

If the owner elgl!essly or impliedly indicates to the Associalign that the owne~'s intero:st 
in the property is being handled !Jy an agetit or representative, any notice from the Assoolat!o_n to 
such agent or reprasentative pursuant to the Collection Pouoy sh!ill be ,deemed to be .full and 
effuotive notice to the oimer:fur sllpmposes. . . · · . • . · 

' . 

7565[8 Sllfl 35(07l~G.2 



~· 
0 

0:: 
w 

e-Recording 
Doc# 2011041907 
# Pages 7 
10/12/2011 12:32:04 PM 
Official Public Records of 
BRAZORIA COUNTY 
JOYCE HUDMAN 
COUNTY CLERK 
Fees 36.00 
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201.1.043H65 
# Pages 8 
10/1.3/201.1 08:33:07 AM 
e-Filed & e-Recorded in the 
Official Public Records of 
HARRIS COUNTY 
STAN STANART 
COUNTY CLERK 
Fees 40.00 

RECORDERS MEMORANDUM 
This ~strmment was xeceived and recorded electronically 
and any blackouts, additions or changes were present 
at the time the instrument was filed and recorded. 

Any provis~on herein which restxicts- the sale, rental, or 
use of the described real prop~ty because of color or 
race is invalid and unenforceable under £edexal law. 
THE STATE OF TEXAS 
COUNTY OF HARRIS 
I heJ::eby cext;if:y that this hst.J:ument was FILED in 
File Number Sequence on the date and at the t±me stamped 
hereon by me; and was duly RECORDED in the Official 
Public Reco:r::ds of Real P.l:!ope=t:ty o.:f Ha.J:xis County 1 Texas . 

etlllllfJI;llll:" 
JII,~I~COUTIIT.IotAI 


